Workplace and
Employment
Law SERIES

The Personalpata
Proteg;mnnﬁd?%%iﬁ'”-H} fi

T

Practical Applications lor *

HR Practitioners

[.earning Objectives

e The personal data of employees are protected
under the PDPA. Hence, HR Practitioners are
obliged to have a working understanding of

obligations that are set out under the PDPA. This April 2023
course focuses on how HR Practitioners can
navigate their activities in compliance with PDPA;
and how they can help enable employees of their
organisation to also comply with the PDPA. 6 Hours

At the end of the course, Learners will be able to:

e Understand the background of the PDPA and its Q Virtual
application

e Comply with the key obligations of the PDPA and its impact
on HR activities

¢ Understand the enforcement actions that can be taken by g S$ 500 nett
the PDPC

e Advise employees as to their rights and obligations under
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What will be Covered

Introduction to PDPA - Background
e What is personal data;
e What is covered by the PDPA;
e Who needs to comply with PDPA

Key Obligations under the PDPA and how HR activities are impacted (Collection, Use and
Disclosure of Personal data):
e Accountability - Employment contract;
e Employee handbook
e Consent, Notification, Purpose Limitation - Collection of employee's data and use of
those data

Key Obligations under the PDPA and how HR activities are impacted (Care of Personal
data):

» Accuracy - Keeping employee's data up to date, accurate and complete

* Protection - Restrictions on the access of employee's data

e Retention Limitation - Duration for keeping job applicant's and ex-employee's data

e Transfer Limitation - Use of cloud to store and process employee data

Key Obligations under the PDPA and how HR activities are impacted (Employee's autonomy
over Personal Data):
* Access and Correction - Employee's rights over their personal data
e Data Breach Notification Obligation - Whether PDPC need to be notified when there is
unauthorised access to employee's data

Special topics
e collection of NRIC
e photography

Role of a Data Protection Officer

Enforcement by the PDPC; Penalties and Fines
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About the Trainer

Norainni Rahman

A corporate consultant
specialising in personal data
protection and also a trainer,
specifically training in Personal
Data Protection topics, Norainni
has trained members of the
public as well as managers from
several large organisations on
privacy laws. She advises
business entities on compliance
with the Personal Data
Protection. Norainni is also ACTA
and DACE certified. She is a
Fellow in Information Privacy
(FIP), and is a Certified
Information Privacy
Professional/Asia (CIPP/A),a
Certified Information Privacy
Professional/Europe and a
Certified Information Privacy
Manager (CIPM).
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About the Academy

The Academy is a subsidiary of VRSE Asia Holdings (VRSE Asia). VRSE
Asia is part of ONERHT, an integrated multidisciplinary professional
services firm with a network of trusted partners and market specialists
across 16 countries.

We pride ourselves on having a successful track record over the years in
conducting cutting-edge professional training, seminars, and corporate
conferences that connect our customers to information and meaningful
business connections. Our priority is to provide our customers with the
latest trends, insights and best practice solutions giving them the edge for
their job.

The Academy is a training provider of cutting-edge courses to help
professionals and organizations with the skills and competencies for their
continuing professional development and competitive advantage. The
Academy runs the G.R.A.C.E (Governance, Risk, AML Compliance,
Ethics), Workplace & Employment Law, Technology and Sustainability
programmes based on industry best practices, practical knowledge, and
structured frameworks for developing strategies.
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BOOKING TERMS & CONDITIONS
CANCELLATION, POSTPONEMENT
AND SUBSTITUTION POLICY

Once we have received your registration, the place(s) are confirmed. No refunds will be made for any
cancellations, however, program credits of equivalent value only applicable for RHT events will be
provided. Credits can only be redeemed for 1 program and are valid for only one (1) year from date of
issue.

In the event that RHT postpones an event for any reason and the delegate is unable or unwilling to
attend on the rescheduled date, you will receive a credit for 1200% of the contract fee paid. You may use
this credit for another RHT event vent to be mutually agreed with RHT, which must occur within one
year from the date of postponement. Except as specified above, no credits will be issued for
cancellations. There are no refunds given under any circumstances.

All cancellations must be received in writing.

Substitution with a qualified candidate is allowed by providing at least 5 working days of advance notice
to RHT. One-time substitution is allowed with no charges. Subsequent substitutions will be charged a
10% admin fee.

RHT is not responsible for any loss or damage as a result of a substitution, alteration or
cancellation/postponement of an event. RHT shall assume no liability whatsoever in the event this
conference is canceled, rescheduled, or postponed due to a fortuitous event, Act of God, unforeseen
occurrence or any other event that renders performance of this conference impracticable, illegal or
impossible. For purposes of this clause, a fortuitous event shall include, but not be limited to war, fire,
labor strike, extreme weather or other emergencies.

Please note that while speakers and topics were confirmed at the time of publishing, circumstances
beyond the control of the organizers may necessitate substitutions, alterations or cancellations of the
speakers and/or topics. As such, RHT reserves the right to alter or modify the advertised speakers
and/or topics if necessary, without any liability to you whatsoever. Any substitutions or alterations will
be updated on our web page as soon as possible.

DATA PROTECTION

e Any information provided by you in relation to this event is being collected by RHT and will be held in the strictest
confidence. It will be added to our database for the primary purpose of providing you with information about future
events and services.

e If you do not wish to receive these offers, please tick the box below and email to admin@vrseasia.com

[ 1Please do not pass my information to any third party.
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